
REQUEST FOR PROPOSAL
Design Services for Renovation Work 
at the Oakland Township Hall

The Charter Township of Oakland (“Township”), Michigan is soliciting proposals for design services to prepare plans, related documents, construction bidding document and construction oversight for the repair/replacement of the existing steps/approach, railing, doors and ADA access ramp to the Township Hall located at 4393 Collins Road, Rochester, MI 48306

Attendance at a meeting on Thursday April 23, 2015 at 8:30 a.m. is mandatory to learn about the scope of the project. The meeting will be held in the upstairs conference room of the Township Hall. Acceptance of proposals/bids will terminate May 22, 2015 at 2 p.m. Mail or deliver sealed packets to the Township Manager, Oakland Township - 4393 Collins Road, Rochester MI 48306 clearly indicating the project as “Front Entrance”. No proposal will be accepted if received after 2 p.m. on May 22, 2015. 
The firm selected shall agree not to discriminate against any employee or applicant for employment because of gender, race, age, religion, color, national origin, or disability status. A performance bond in an amount not less than the project cost will be required for the contracted firm.

The Charter Township of Oakland reserves the right to reject any/all proposals, to waive any formalities, to modify this request or request additional information, and to award the contract in any manner deemed to be in the best interest of the Township.

For further information, call Warren Brown, Township Manager at (248) 218-6951 or wbrown@oaklandtownship.org.
Warren Brown

Township Manager

REQUEST FOR PROPOSAL

Design Services for Renovation Work 
at the Oakland Township Hall 

I.
INTRODUCTION
The Charter Township of Oakland (“Township”), Michigan is soliciting proposals for design services to prepare plans, related documents, construction bidding documents and construction oversight for the repair/replacement of the existing steps/approach, railing, doors and ADA access ramp to the Township Hall located at 4393 Collins Road, Rochester, MI 48306

Attendance at a meeting on Thursday April 23, 2015 at 8:30 a.m. is mandatory to learn about the scope of the project. The meeting will be held in the upstairs conference room of the Township Hall. Acceptance of proposals/bids will terminate on May 22, 2015 at 2 p.m. Mail or deliver sealed packets to the Township Manager, Oakland Township - 4393 Collins Road, Rochester MI 48306 clearly indicating the project as “Front Entrance”. No proposal will be accepted if received after 2 p.m. on May 22, 2015. 

The selected firm will work with the Township Manager and the Township Building Director to provide the previously noted work at an affordable cost and in accordance with all Township ordinances and applicable laws including but not limited to safety for public use.

II. SCOPE OF SERVICES

A full range of professional design services is required, including but not limited to the following.
· Site evaluation/ planning for the steps, rail, ADA ramp, approach and power actuated doors

· Initial conceptual/schematic layout designs

· Estimates of construction, site development and any other related project costs

· Disposal/Removal of all by-products of all deconstruction/construction process

· Responsible for acquiring any and all permits necessary for project

· Securing area while work is not being preformed

· Accommodate for temporary public entrance

· Construction contract administration and oversight through project completion and one year follow up

· Other related tasks as identified by the Township

· Adhere to timeline as agreed upon unless interrupted due to events beyond the control of selected contractor or the Township

III. PROPOSAL REQUIREMENTS

Submit four (4) sealed complete copies of the proposal. The proposal shall include the following information in the listed order:

1)
Team Profile

· Name, address, phone, e-mail address, and fax number of the primary contact person.

· The proposed project team, including design and other major participants, including engineers, other consultants and subcontractors. Summarize the organization of the team and major responsibilities and tasks of each team member.
2)
Team Experience

· Describe the design team’s experience with similar projects.

· References for completed projects. Identify at least two (2) completed comparable projects in which the team members have been intrinsically involved that best represent the present skills of the project team members.

· Brief description of the project, including but not limited to an illustrative photograph, gross square footage of the project, estimated/actual cost, client contact/references 

4)
Schedule

· Schedule for start through completion of the project tasks (Gantt charting)

· Progress and interim reporting procedures

5)
Fees

· Include a description of the manner by which calculation of fees for services were determined for the entire project and your costs controls.

· Provide a thorough itemization of fees that cover all proposed services.

6)
· Proof of Insurance as set forth below in Section IX

Please submit additional information that you feel may be pertinent to this proposal. All submissions become property of the Township.

V.
EVALUATION CRITERIA

Evaluation of submitted proposals performed under the following criteria:

· Relevant experience and qualifications of the design team personnel assigned to the project

· Fee structure, cost estimation/controls

· Project schedule

· Proposed methodology

· Ability to communicate-written statement and RFP

· Overall evaluation of team’s ability to accomplish the project

· Understanding of the project objectives/scope/completeness of proposal

· Reputation of the firm, based on references

The Township Manager in consultation with the Township Building Director will make a recommendation to the Board of Trustees on which firm shall be engaged for this project. This project will ultimately be determined and move forward contingent upon the funding authorized by the Board of Trustees.

VI. NO REIMBURSEMENT FOR PROPOSAL COSTS

The Township will not pay for any information solicited or obtained. Further, the Township shall not be liable for any costs incurred in proposal preparation, presentation, or contract negotiation. All proposals shall become the property of the Township and no confidentiality, privacy or proprietary rights in the proposal shall remain with the proposing firm/proposed project team or its representative.

VII. ADDITIONAL INFORMATION

Upon receipt of the RFPs/bids the Township reserves the right to request additional information if deemed necessary. The Township has the right to request an interview with firms that have submitted a RFP/bid. 
VIII. CONTRACTUAL REQUIREMENTS/FEES

The selected firm shall be required to enter into a formal contract with the Township and the Township reserves the right to terminate the contract should the company fail to provide services to the satisfaction of the Township as outlined in the RFP/bid. Pursuant to MCL-129.201, a performance bond will be required in an amount determined by the Township Manager, but not less than the total project cost.

IX. INSURANCE AND PERMITS REQUIREMENTS

The contractor, and any and all of their subcontractors, shall not commence work under this contract until they have obtained the insurance required under this paragraph, and shall keep such insurance in force during the entire life of this contract.  All coverage shall be with insurance companies licensed and admitted to do business in the State of Michigan and acceptable to Charter Township of Oakland.  The requirements below should not be interpreted to limit the liability of the Contractor.  All deductibles and SIRs are the responsibility of the Contractor.

The Contractor shall procure and maintain the following insurance coverage:

1.
Worker’s Compensation Insurance, including Employers’ Liability Coverage, in accordance with all applicable statutes of the State of Michigan.

2.
Commercial General Liability Insurance on an “Occurrence Basis” with limits of liability not less than $1,000,000 per occurrence and aggregate.  Coverage shall include the following extensions:  (A) Contractual Liability; (B) Products and Completed Operations; (C) Independent Contractors Coverage; (D) Broad Form General Liability Extensions or equivalent, if not already included ; (E) Deletion of all Explosion, Collapse, and Underground (XCU) Exclusions, if applicable.

3.
Automobile Liability, including Michigan No-Fault Coverages, with limits of liability not less than $
1,000,000 per occurrence combined single limit for Bodily Injury, and Property Damage.  Coverage shall include all owned vehicles, all non-owned vehicles, and all hired vehicles.

4.
Additional Insured:  Commercial General Liability and Automobile Liability, as described above, shall include an endorsement stating the following shall be Additional Insureds:  The Charter Township of Oakland, all elected and appointed officials, all employees and volunteers, agents, all boards, commissions, and/or authorities and board members, including employees and volunteers thereof.  It is understood and agreed by naming the Charter Township of Oakland as additional insured, coverage afforded is considered primary and any other insurance the Charter Township of Oakland may have in effect shall be considered secondary and/or excess.

5.
Cancellation Notice:  Worker’s Compensation Insurance, Commercial General Liability Insurance, and Automobile Liability Insurance, as described above, shall be endorsed to state the following:  “It is understood and agreed Thirty (30) days, Ten (10) days for non-payment of premium,  Advance Written Notice of Cancellation, Non-Renewal, Reduction, and/or Material Change shall be sent to: (Mr. Warren Brown, Township Manager of Charter Township of Oakland, 4393 Collins Road, Rochester, MI  48306).

7.
Professional Liability:  The Contractor shall procure and maintain during the life of this contract, Professional Liability insurance in an amount not less than $1,000,000 per occurrence and aggregate.  If this policy is claims made form, then the contractor shall be required to keep the policy in force, or purchase “tail” coverage, for a minimum of 3 years after the termination of this contract.
8.
Proof of Insurance Coverage:  The Contractor shall provide the Charter Township of Oakland at the time the contracts are returned by him/her for execution a Certificate of Insurance as well as the required endorsements.  In lieu of required endorsements, if applicable, a copy of the policy sections where coverage is provided for additional insured and cancellation notice would be acceptable. Copies or certified copies of all policies mentioned above shall be furnished, if so requested.

9.
If any of the above coverages expire during the term of this contract, the Contractor shall deliver renewal certificates, endorsements, and/or policies to Charter Township of Oakland at least ten (10) days prior to the expiration date.

*A Hold Harmless/Indemnification Clause will be incorporated in the binding contract. 
X.
PROPOSED (ESTIMATED) SELECTION SCHEDULE
Advertise RFP

               Week of April 6-10, 2015

Mandatory prebid meeting
   April 23, 2015 @ 9 a.m.

Proposal due date

   May 22, 2015 @ 2 p.m.

Company Selected

   Upon Board of Trustee Approval, on or about May 29, 2015


Project start date no later than 30 days following the notice to proceed.
********************

ALTERNATIVE BID #1 – alternative bid shall include installation of snowmelt system in area that is reconstructed.

